
     

Board of Legislators 
County Office Building, Room 201 
7 Court Street 
Belmont, New York 14813 
Phone:  585-268-9222

 
WAYS AND MEANS COMMITTEE  

AGENDA 
March 25, 2019 

 
 

1. Approval of Audit 
 

2. Carissa Knapp, County Attorney 
- Request for authorization to employ outside counsel 
- Request to set Public Hearing date 
- Request to amend Resolution No. 48-94 (Duties of County Auditor) 

 
3. Referrals from Committees 

 
4. Old Business 

 
5. New Business 

 
6. Questions from the Media 

 
7. Good of the Order  

 
8. Adjournment 

 
 

 
 



MEMORANDUM OF EXPLANATION 

Introduction No: 
(clerk's use only) 

COMMITTEE: Ways & Means DATE: March 22, 2019 

Requesting a Resolution to authorize the County Attorney to employ outside counsel in relation to labor and 
employment matters. 

Fiscal Impact: None 

For further information regarding this matter, contact: 

Carissa Knapp, County Attorney 585-268-9410 



MEMORANDUM OF EXPLANATION 

Introduction No: 
(clerk's use only) 

COMMITTEE: Ways & Means DATE: March 22, 2019 

Requesting a Resolution setting the date of a Public Hearing on a Local Law Establishing the Office of County 
Administrator for Allegany County and Repealing Local Law No. 3 of 1992, (As Amended by Local Law No. 3 of 
1995, Local Law No. 2 of 2010, and Local Law No. 2 of 2016). 

Fiscal Impact: None 

For further information regarding this matter, contact: 

Carissa Knapp, County Attorney 585-268-9410 



A LOCAL LAW ESTABLISHING THE OFFICE OF COUNTY ADMINISTRATOR FOR 
ALLEGANY COUNTY AND REPEALING LOCAL LAW NO. 3 OF 1992, (AS 

AMENDED BY LOCAL LAW NO. 3 OF 1995, LOCAL LAW NO. 2 OF 2010, AND 
LOCAL LAW NO. 2 OF 2016). 

BE IT ENACTED, by the Board of Legislators of the County of Allegany, State of 
New York, as follows: 

Section 1.  Legislative Intent.  The Allegany County Board of Legislators 
established the position of County Administrator by Local Law No. 3 of 1992, which was 
subsequently amended by Local Law No. 3 of 1995, Local Law No. 2 of 2010, and Local 
Law No. 2 of 2016, and set forth the powers and duties of said position.  The Board of 
Legislators of the County of Allegany now desires to revise the powers and duties set 
forth in said Local Law and by this Local Law set forth the powers, duties, mode of 
selection and removal, and term of Office of the County Administrator.  

Section 2. County Administrator: Appointment and Term of Office.  There shall 
be a County Administrator who shall be directly responsible to the Board of Legislators 
and on behalf of the Board of Legislators shall perform the functions of a Chief 
Administrative Officer, with the Board of Legislators retaining the final administrative 
authority.   

a. The position of County Administrator shall be unclassified for Civil Service 
purposes.  
 

b. The Board of Legislators shall have the power to appoint and remove the 
County Administrator and shall set the County Administrator’s annual 
salary and allowable expenses and benefits.   

 
c. The Board of Legislators shall have the authority to enter into a written 

agreement with the County Administrator setting forth the County 
Administrator’s salary, allowable expenses and benefits, and such other 
terms and conditions of employment as the Board of Legislators deem 
appropriate.   

 
d. The County Administrator shall, on an annual basis, undergo an 

evaluation of his or her job performance as conducted by the Board of 
Legislators in a manner to be determined by the Board of Legislators. 

 
e. The term of office of the first County Administrator appointed pursuant to 

this local law shall commence on the date of his or her appointment and 
shall expire on December 31, 2021.  

 
f. The term of office of each subsequent County Administrator shall be for 

four years or such lesser term as agreed upon between the Board of 
Legislators and the County Administrator in a written employment 
agreement; however, in no event shall the Board of Legislators appoint a 



County Administrator to a term of office that exceeds the tenure of the 
Board of Legislators making said appointment.   

Section 3. Removal of County Administrator During His or Her Term.  The 
Allegany County Board of Legislators may remove the County Administrator, prior to the 
expiration of the County Administrator’s term of office upon the terms and conditions 
agreed upon between the Board of Legislators and the County Administrator in a written 
employment agreement or upon cause, cause being insubordination; neglect of duty; or 
inability, by reason of sickness or disability, to discharge the duties and responsibilities 
of office beyond the period of any leave authorized by the New York State Civil Service 
Law, subject to the following conditions: 

a. The Board of Legislators shall adopt a Resolution stating their intention to 
remove the County Administrator and the reasons therefore. 
 

b. A copy of the Resolution shall be served upon the County Administrator. 
The County Administrator may, within thirty (30) days, demand a hearing. 
 

c. If the County Administrator demands a hearing, the Board of Legislators 
shall appoint a committee to hold a hearing, in executive session, not less 
than ten (10) days or more than twenty (20) days from the date of the 
demand. After the hearing, the committee shall recommend dismissal or 
retention of the County Administrator. The Board of Legislators may 
accept or reject the recommendation of the committee. The decision of the 
Board of Legislators shall be final and binding, subject to the right of 
appeal in accordance with law. 

 
d. If the County Administrator does not demand a hearing, the Board of 

Legislators may dismiss the County Administrator thirty (30) days after 
service of a copy of the Resolution upon the County Administrator. 

 
e. Upon the passing of the Resolution, the Board of Legislators may suspend 

the County Administrator from official duties without pay.  If the charges 
against the County Administrator are not sustained by the Board of 
Legislators or are not sustained after any appeal from the decision of the 
Board of Legislators, the County Administrator shall be entitled to be paid 
for the period of suspension. 

Section 4. Qualifications.  At the time of appointment, the County 
Administrator shall have the following education, training and/or experience: 

a. Possess a Bachelor’s Degree from an accredited college or university and 
have seven years paid full-time management experience in a private or 
public business or industrial enterprise, or 

 
b. Possess a Master of Public Administration or Master of Business 

Administration Degree and have five years of paid full-time management 
experience in private or public business or industrial enterprise, or 



 
c. An equivalent combination of education, training and managerial 

experience listed above. 
 

d. The County Administrator shall have the qualifications set forth in Section 
3 of the Public Officer’s Law except that the County Administrator need 
not be a resident of Allegany County at the time of his or her appointment 
but instead shall be subject to the residency requirements as set forth in 
this Section. 

 
e. The appointee need not be a resident of Allegany County at the time of 

appointment but shall become so within 180 days of appointment and 
remain so during his or her term of office.  Failure to become such a 
resident or to remain such a resident shall be cause for dismissal by the 
Allegany County Board of Legislators.  Once appointed and residence in 
Allegany County is established, no such 180 day grace period for 
residency shall apply to any reappointments to the office unless the 
appointee previously vacated office or was granted leave of absence 
approved by the Board of Legislators. 

 
f. The County Administrator is to hold no other public office, political office, 

or other employment, except upon the approval of the Board of 
Legislators.  This position is a full time position in service to Allegany 
County. 

 
g. The County Administrator shall be appointed on the basis of these and 

such other qualifications as may be required for the responsibilities of the 
office. 

Section 4. Powers and Duties.   Without curtailing, diminishing, or transferring 
the powers of any elected County Official, the County Administrator shall oversee, 
provide leadership for, and have general supervision over all departments, offices, and 
agencies within the county government structure.  The County Administrator shall act as 
the representative of the Board of Legislators.  Within the limits of his or her authority, 
the County Administrator shall be responsible to the Board of Legislators for the overall 
administration of county government, as directed by the Board of Legislators, and shall 
provide a full range of staff services to the Board of Legislators, the Chairman of the 
Board of Legislators, and the various committees of the Board of Legislators.  The 
County Administrator shall coordinate the activities of the several officers, employees, 
agents, departments, boards, and agencies so that the policies and programs 
enunciated by the Board of Legislators, as well as programs mandated by other 
governmental authority are implemented in a cost effective manner for the most benefit 
to the citizens served.  The County Administrator shall perform all the duties now and 
hereafter conferred or imposed upon the office by law and directed by the Board of 
Legislators and shall have all the powers and perform all the duties necessarily implied 
or incidental thereto. Such powers and duties include the following: 



a. To appoint staff within the Office of the County Administrator as may be 
authorized by the Board of Legislators. 

 
b. To assist the Chairman in assuring that statutes, local laws, and 

resolutions of the Board of Legislators are faithfully executed and to report 
to the Board of Legislators any neglect of duty. 

 
c. To attend meetings of the Board of Legislators, its committees, and such 

other meetings as the Board of Legislators may direct. 
 

d. To participate when requested by a member of the Board of Legislators in 
discussions of issues being considered by the Board at its meetings. 

 
e. To develop policy and procedural recommendations for consideration by 

the Board of Legislators. 
 

f. To aid the Board of Legislators in evaluating proposals presented to it and 
make recommendations concerning such proposals. 

 
g. To undertake such administrative and management studies that are 

requested by or approved by the Board of Legislators. 
 

h. To submit to the Board of Legislators reports and recommendations 
regarding governmental operations. 

 
i. In conjunction with Board of Legislators, to maintain liaisons and represent 

the Board of Legislators with political subdivisions, State and Federal 
officials and agencies. 

 
j. To have general supervision of all County Department Heads except the 

County Attorney, Clerk of the Board, and those that are elected officials. 
 

k. To work in conjunction with and coordinate the activities of County 
Department Heads and the administration of all units of county 
government in order to most efficiently implement the directives of the 
Board of Legislators, with a particular emphasis on the provision of 
consistent and fair departmental goals, objectives, staffing practices, and 
operations in accordance with established policies. 
 

l. To conduct regular meetings with County Department Heads and others 
deemed necessary and to ensure all County Department Heads are aware 
and kept abreast of all developments which would have a potential impact 
to the individual departments. 

 



m. To have the administrative responsibility of approving the organization and 
staffing within any specific department, or agency or operation subject to 
his or her administrative control. 
 

n. To make recommendations for appointments by the Board of Legislators 
for all heads of units of county government, except the County Attorney, 
Clerk of the Board, and those that are elected officials. 

 
o. To undertake annual performance evaluations and annual salary 

recommendations to the Board of Legislators for all head of units of county 
government except the County Attorney, Clerk of the Board, and those 
that are elected officials. 

 
p. To determine what officer shall perform a particular power or duty not 

clearly defined by law. 
 

q. To review proposed department and office budgets collaboratively with 
County Department Heads and the Budget Officer, if one is separately 
appointed, and make recommendations for expenditures to be in the 
County Budget, and monitor expenditures throughout the year. 

 
r. If also appointed as Budget Officer, prepare the annual tentative budget 

for review and adoption by the Board of Legislators to ensure appropriate 
budgetary controls and to promote the effective, efficient, and economical 
management of appropriated funds. 

 
s. To recommend for approval all bills, vouchers, invoices and other 

evidence of claims, demands or charges paid from County funds or by any 
County agency, or payment for which the County, its officers or agents are 
responsible. 

 
t. With the approval of the County Treasurer, to prescribe the form of 

financial reports, receipts, vouchers, bills or claims to be filed by all 
administrative agencies, departments, offices or officials of the County. 
 

u. To authorize individual departmental transfers of funds within any 
equipment or contractual expense appropriation account in amounts of 
less than $5,000.00 per transaction and report same to the Board of 
Legislators on a monthly basis. 

 
v. To authorize all attendance at conferences, conventions, and schools 

pursuant to Local Law 2 of 1995 as the same may be amended from time 
to time. 

 
w. To direct all labor relations activities, including the responsibility for 

collective bargaining, contract administration, grievance processing, the 



modification and administration of county work rules and to cooperate with 
the County Attorney in the selection and employment of such counsel as 
may be required to assist in these matters. 

 
x. To execute and approve contracts and other related documents, in the 

name of the County, up to an amount and process directed by the Board 
of Legislators subject to the approval of the County Attorney as to form 
and legality, and subject to the rules and regulations of the Board of 
Legislators and applicable laws. 

 
y. To perform those specific tasks directed to be performed by him or her by 

the Board of Legislators of Standing Committee overseeing the Office of 
the County Administrator pursuant to its authority under the County Board 
Rules. The County Administrator shall not perform specific tasks 
requested of him or her by any individual Legislator. 
 

z. To have such other related powers and perform such other related duties 
as may now or hereafter be confirmed or imposed by the Board of 
Legislators. 

Section 5.  Deputies.    

a. The County Administrator shall have the power to appoint a Deputy 
County Administrator in the exempt class for purposes of the Civil Service 
Law and who shall serve at the pleasure of the County Administrator with 
a term of office to coincide with that of the County Administrator, provided 
that any such appointment may be revoked, at any time, by the County 
Administrator, by written revocation filed with the County Clerk and the 
Clerk of the Board of Legislators.   
 

b. The Board of Legislators may authorize the County Administrator’s 
appointment of such additional deputies as it may determine and whose 
positions are created by separate Resolution and subject to the Civil 
Service Law.   Any additional deputies determined to be in the exempt 
class for purposes of the Civil Service Law shall serve at the pleasure of 
the County Administrator with a term of office to coincide with that of the 
County Administrator, provided that any such appointment may be 
revoked, at any time, by the County Administrator, by written revocation 
filed with the County Clerk and the Clerk of the Board of Legislators.   
 

c. Deputies shall have the qualifications set forth in Section 3 of the Public 
Officer’s Law except that a Deputy County Administrator need not be a 
resident of Allegany County at the time of his or her appointment but 
instead shall be subject to the same residency requirements as the 
County Administrator set forth in Section 4(e) above. 

 



d. Every appointment of a Deputy shall be in writing, filed and recorded in the 
Office of the County Clerk and the Clerk of the Board of Legislators. 

 
e. Deputies shall perform such duties not inconsistent with law and 

pertaining to the Office of the County Administrator as shall be assigned to 
the deputy by the County Administrator.   

 
f. If there be but one Deputy, the Deputy County Administrator shall possess 

the powers and perform the duties of the County Administrator during the 
County Administrator’s absence, the inability of the County Administrator 
to act, or during a vacancy in the Office of the County Administrator.  The 
Deputy County Administrator shall possess said powers and perform said 
duties until the Board of Legislators appoints an Acting County 
Administrator or until the County Administrator returns, is able to act, or, in 
case of a vacancy, until a successor is appointed.  If there be more than 
one Deputy, the County Administrator shall designate in writing and file in 
the Office of the County Clerk and of the Clerk of the Board of Legislators 
the order in which they are to serve during the County Administrator’s 
absence, the inability of the County Administrator to act, or during a 
vacancy in the Office of the County Administrator.   

Section 6. Acting County Administrator; Delegation; Powers and Duties.  In 
the event that either i) the County Administrator is absent or unable to perform and 
exercise the powers and duties of his or her office, or ii) a vacancy in the Office of 
County Administrator occurs; the County Board of Legislators may appoint a person to 
serve as Acting County Administrator or more than one person to serve simultaneously 
as Acting County Administrators. 

a. Any person appointed as an Acting County Administrator shall have only 
those powers and duties of the County Administrator as are granted and 
directed to them by the County Board of Legislators, as well as any other 
additional and related powers and duties granted and directed by the 
County Board of Legislators.   
 

b. Any person serving as Acting County Administrator does not have to 
possess the minimum qualifications prescribed for the office of County 
Administrator. 

 
c. The work hours, work schedule, and total compensation for any person 

service as an Acting County Administrator shall be determined by the 
County Board of Legislators at its discretion. 

 
d. The position of Acting County Administrator shall be at will, and as such, 

any person so appointed as an Acting County Administrator shall serve at 
and during the pleasure of the County Board of Legislators appointing him 
or her; but in no event shall such service extend beyond the time when the 
County Administrator is no longer absent or unable to act, or any vacancy 



in the Office of County Administrator is filled by the appointment and 
qualification of a new County Administrator. 

Section 6. Limitations.  Nothing contained herein shall be deemed to alter or 
impair any powers, duties or responsibilities which are provided to the County Board of 
Legislators under law, nor shall anything herein be deemed to curtail, diminish or 
transfer the powers of any elected County Official. 

Section 7. Separability of Provisions.  If any clause, sentence, paragraph, 
subdivision, section or part of this Local Law shall be adjudged by any court of 
competent jurisdiction to be invalid, such judgment, decree or order shall not affect, 
impair or invalidate the remainder thereof, but shall be confined in its operation of the 
clause, sentence, paragraph, subdivision, section, or part thereof directly involved in the 
controversy in which such judgment, decree or order shall have been rendered. 

Section 8. Local Laws Repealed.  The following Local Laws are collectively 
hereby repealed and shall be superseded by this Local Law, with said repeal to take 
effect upon the effective date of this Local Law: 

a. Local Law No. 3 of 1992 entitled “A Local Law Establishing the Office of 
County Administrator”, and all amendments thereto, including Local Law 
No. 3 of 1995, Local Law No. 2 of 2010, and Local Law No. 2 of 2016. 

Section 9. Conflict with Previous Local Laws or Resolutions.  In the event of a 
conflict or inconsistency between this Local Law and any previous Local Law or 
Resolution of the Board of Legislators, the terms of this Local Law shall govern.   

Section 10. Effective Date.  This Local Law shall become effective upon its 
filing in the Office of the New York State Secretary of State. 

 



MEMORANDUM OF EXPLANATION 

Introduction No: 
(clerk's use only) 

COMMITTEE: Ways & Means DATE: March 22, 2019 

Requesting a Resolution to Amend Resolution No. 48-94, to Define the Duties of the County Auditor. 

Fiscal Impact: None 

For further information regarding this matter, contact: 

Carissa Knapp, County Attorney 585-268-9410 



Intro. No.                        RESOLUTION NO. ________________          Page _1__ of__1_ pages 

                    County Attorney_______ 

 
AMENDING RESOLUTION NO. 48-94, TO DEFINE THE DUTIES OF THE COUNTY 

AUDITOR 
 

Offered by:  Ways & Means Committee 
 
 RESOLVED: 
 
 1. That Section 2. of Resolution No. 48-94 is hereby amended to read: 

 
 2. That the County Auditor shall audit all claims, accounts and demands 
which are made county charges by law and which otherwise would be audited by 
the Board of Legislators.  Additionally, the County Auditor’s powers and duties 
shall expressly include, but not be limited to: 

a. The County Auditor shall audit those claims, accounts and demands 
against certain social services funds as required by and in accordance with 
section 83 of the New York State Social Services Law.   

b. The County Auditor shall audit those claims, accounts and demands 
against funds of the Allegany County Health District as required by and in 
accordance with section 346 of the New York Public Health Law.   

c. The County Auditor shall audit those claims, accounts and demands 
which relate to a County self-insurance medical plan or plans which have been 
or may be approved by resolution or local law of the County Board of 
Legislators. 

d. The County Auditor shall examine and audit, at times to be determined 
by the Board of Legislators, the books, records, vouchers and other papers 
pertaining to the money, funds and property of any county officer or 
department and render a report to the Board of Legislators as to whether 
proper books and records have been kept and all money and property 
accounted for. 

 
 
 
 
 
 
 
 
 

I,  Brenda Rigby Riehle,  Clerk of the Board of Legislators of the County of Allegany,  State of New York,  do hereby certify that 

the foregoing constitutes a correct copy of the original on file in my office and the whole thereof of a resolution passed by said 
 

Board on the ________ day of ________________________, 20______. 

____________________________________________ Dated at Belmont, New York, this _____ day of ____________, 20_____ 
        Clerk, Board of Legislators, Allegany County 

Moved by _____________________ Seconded by _____________________  VOTE: Ayes_____Noes_____Absent_____Voice_____ 



   

Board of Legislators 
County Office Building, Room 201 

7 Court Street 

Belmont, New York 14813 

Phone:  585-268-9222 

                 
     Ways & Means Committee 

                                     March 25, 2019  
                     Referrals from Other Committees 

 
Human Services Committee 
 

1. Social Services Commissioner Vicki Grant is requesting permission to fill one full-time Senior 
Caseworker (AFSCME, Grade 17, Step: Base – Step 7). This position is responsible for ensuring 
the safety, health, and welfare of children and families. The annual salary of this position is 
estimated between $40,612 and $50,990 with benefits estimated at 48 percent. This position is 
funded 35.57 percent with County funds, 21.89 percent with State funds, and 42.54 percent with 
Federal funds. The filling of this position is contingent on the adoption of the Resolution creating 
the position that is being considered at the March 25 Board meeting. 
 

2. Social Services Commissioner Vicki Grant is requesting permission to fill one part-time Senior 
Caseworker (AFSCME, Grade 17, Step: Base – Step 7). This position is responsible for ensuring 
the safety, health, and welfare of children and families. The annual salary of this position is 
estimated between $40,612 and $50,990 and is not eligible for benefits. This position is funded 
35.57 percent with County funds, 21.89 percent with State funds, and 42.54 percent with Federal 
funds. The filling of this position is contingent on the adoption of the Resolution creating the 
position that is being considered at the March 25 Board meeting. 
 

3. Community Services Director Dr. Robert Anderson is requesting permission to fill one full-time 
Intensive Case Manager (PEF, Grade 7, Step: Base). This position is responsible for case 
management and care coordination to Allegany County residents who are eligible for services. 
The annual salary of this position is $42,652 with benefits estimated at $18,233. This position is 
funded 100 percent with “other” funds.  

 
Planning & Economic Development Committee 
 

1. Employment and Training Director Reita Sobeck-Lynch is requesting permission to fill one full-
time Summer Youth Employment & Training Counselor (Non-union, $14 per hour). This position 
is necessary for the counseling, coordination of services, documentation, and monitoring 
approximately 65 youth at approximately 35 work sites throughout the County. The annual salary 
of this position is $5,040 with benefits estimated at $1,153.  This position is funded 100 percent 
with Federal (TANF) funds, and if those funds are not received, this position will not be filled.  
 

2. Greater Allegany County Chamber of Commerce Executive Director Gretchen Hanchett is 
requesting a resolution for the following budget adjustments to the 2019 budget. This adjustment 
is necessary for the purchase of the Tourism Trailer.  

  
From:       Amount: 
A6989.478 – Tourism (Econ Opp & Dev)  $4,050  

 
To:       Amount: 
A6989.201 – Tourism (Equipment)   $4,050 







Request to Fill Position Form 

Date: Z.5 IUVJrqxu.':f frmlttee of Jurisdiction: t-!uuM ~ 
Tide of Position:-~ ~wJIIIjlCt:J\ Dept.: ~~c£S 
Will any position(s) be eliminated? lJ.o_ If yes, which position(s): ________ _ 

This position is ~ / · 
Existing position: A- Newly Created Position: __ Created by Resolution #: __ _ 

This positio)(ll be: 
Full-Time: Part-Time: __ Permanent:__ Temporary: __ 

This position will be: · r-;JrF 
Section IV: Non Union: __ Union: x_ covered by the Lr- J bargaining unit: 

Grade: ..:1::_ Step: J54SE Hourly pay rate: '28, t/353 

Annual salary of position: 42, lP52.. Cost of benefits for position: /8. Z3.3 
' 

Does position support a mandated program/grant?'?ts Name of program: /.L:cAtJinirt/JJff 
Source of funding for position: __ % County __ % State __ % Federal !00 % Other 

Source· of funding for benefits: __ % County __ % State __ % Federal /()() % Other 

Amount In current year's budget for this position: ___,(Q-=--if4,....8~8 ...... 5...._ _______ _ 

Rationale justifying the need to fill this position at this time. Please Include In your rational whe1e appli~a.bt~ 
1. The specific duties 1h~t ~C\nnot be a_f.COillPU~~ed by another ~~e. 'KlfrJClf ~ lvt~ fJ. 
~ ®RDtiJMlOJ.J 7tl . ~y uuvtV-f"'O::>l~ !fS &L..Je,t5U:.. ftJR ~ 
u~~t\ 1\Jlf$ OMH. To w:t~fntorv r~AI.b ~R.SeRYtCE.$~1JS~~ ~D MtJ•Jt;tD!bAJ' 
~f: IHY'ItJiruAI.: I~ 6tb,£t.,nl L<t Ml"t-C: 7:1/G 11-r.lU?;kl/1 OF. Q j~uA#t!S-.-

2. Ibe goalsYour_o'l)antzatlon ~II not be able to ac omphsh 5~·a·m lfoJ nol'\1 mgt tis osition. , 1 'J-1 
UtUJt'f 1.0~(.1.4) '&-- t.OOA~ .1'0 J.A£.£-r A.JU,DS lJF tWllQOU'"1LS WL7i M6u'TAL ttE'tl.tf. 
JJtAG~ WHO A~ ~I(}R54f Mu:rfAVu( {1-t-

3. The.~bwu~~nr-r~~rc"k.R.. tJ.Jf/IC/1 "'11/c: rpasrr;oAJ 
~ Au:rf/ORJ'l.tSJ -rD'BtLL"A:ievtcAJD. 

4. The benefit to the County generated by this specific position. ,
1
C.' 111,- ••• , .. 'lt'rrc.<'ARV 

&17U../ M.lJ~E.FF-tc.ActDCIS . s~VlC£.S ?f<OV/VE/) lt.J/1/L.£ 'Rf,DV\ cl'k' ~· 
f.AWtcA rJ ~SfS, Q \r/ jJ r.-..n.No ~ ~ 

DepartmentHeadName: ~flllt/JI?E~ Date: :3#pvtcr 
County Administrator Authorization~.c-A{ /'}/? ~ .-<-4 Date: ___ _ 

. ~ 7 v' 
Personnel Officer Authorization4_ ~ ~ ::---> Date: 3 · 3J · 11 

Fonn Updated: 05/01/18 



Request to Fill Position Form 

Date: 12 March 2019 Committee of Jurisdiction: Planning & Development 

Request to Fill : Title of Position: Summer Youth Employment & Training Counselor Dept.: E& T 

Will any position(s) be eliminated? NO If yes, which position(s): _________ _ 

This position is an: 
Existing position? YES Newly Created Position? __ Created by Resolution #: __ _ 

This position will be: 
Full-Time? YES Part-Time: __ Permanent: Temporary? YES 

This position will be: 
Non Union? YES Union? covered by the bargaining unit. 

Grade: Step: __ Hourly pay rate: $14.00 

Annual salary of position: $5040.00 Cost of benefits for position: $1.153.00 

Does position support a mandated program/grant? NO Name of program: _______ _ 

Source of funding for position: __ % County __ % State _jQQ_% Federal _% Other (DSS) 

Source of funding for benefits: __ %County __ % State 100 % Federal _ % Other (DSS) 

Amount in current year's budget for this position: Yes, full amount is budgeted for. 

Rationale justifying the need to fill this position at this time. Please include in your rational where applicable: 
1. The specific duties that cannot be accomplished by another employee. 

This position is necessary for the counseling, coordination of services, documentation and monitoring 
approximately 65 youth at approximately 35 work sites throughout the County. 

2. The goals your organization will not be able to accomplish as a result of not filling this position. 
These duties require a great deal of time when carried out by the Senior E&T Counselor and Job Developer. 
The on-site oversight of the youth and the worksite and communication with the employers would not be as 
thorough as it can be with these duties being totally assigned to this Summer Youth E&T Counselor. 

3. The funding available to fill the position from external sources. 
Yes, this is 100% funded by the TANF allocation that is received for summer youth employment. If the TANF 
funding is not received this position will not be filled . 

4. The benefit to the County generated by this specific position. 
This temporary employment of an Allegany County resident will provide hands on experience in the human service 
field. Regular onsite monitoring of the program ensures compliance with regulations and promotes open 
communication with the workers and employers. 

Department Head Name: ~~N!.L Date: I) Moitk\..16\G\. 

County Administrator Authorization: I / ZJ ~/ a:;, Date: () 1 - 1 7 ·ZtJJ if 
0 (/ 

Personnel Officer Authorization:£ ~ -1r ~ Date: ~- /3 17 

Form Updated· 06125/18 (Resolution No 118-18) 



M E M O R A N D U M    O F    E X P L A N A T I O N 
 

 

       Introduction No: __________________ 
          (clerk’s use only) 
 
COMMITTEE:   Planning & Development/Ways & Means   DATE:  March 25, 2019 
 
 
Requesting a resolution for the following budget adjustments for the 2019 budget.   
 
This adjustment is necessary for the purchase of the Tourism Trailer.  
  
 
 
 
 
 
Account Description  Expenses      Amount: 
 
From: 
Tourism (Econ Opp & Dev) A 6989.478      $  4,050  
 
To:  
Tourism (Equipment)  A 6989.201      $  4,050 
 
 
 
 
 
 
 
 
 
 
 
 
FISCAL IMPACT:  n/a 
 
For further information regarding this matter please contact: 
 
 Gretchen Hanchett, ACGCC   
 Tim Boyde, County Administrator    (585) 268-9216 
 Terri Ross, County Treasurer    (585) 268-9290 


